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Request for Information 

In accordance with the Open Records Act, I request access to the following information: 

 

Title of record (if applicable): ______________________________________________ 

Approximate date of record:___________________ 

Description of information requested: _______________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

Requestor: 

Name: ________________________________________________________ 

Address: ______________________________________________________ 

Telephone: ____________________________________________________ 

Email: ________________________________________________________ 

Date of Request: _______________________ 

 

I understand that a library representative may take up to 10 business days to respond to this request.  While it 
is the library’s responsibility to provide access to information, it is the patron’s responsibility to pay for any 
copying or other services. 

Signed: _________________________________________________________________  


